
GHG REPORTING 
- WERECYCLE PORTAL



ZOOM MEETING
• No Audio / Phone Call-in Option

o Simply click on the link you received once 
registered, and you’re all set!

• If you have a question, 
o Select Q & A from the menu (hover over 

ID number and menu will display)
o Enter your question
o *Only answered questions can be viewed 

by all attendees 
o All questions asked and related responses 

will be provided in a follow up FAQ 
resource document after the webinar 
sessions are completed



AGENDA
• Greenhouse Gas (GHG) Emission Reporting Timelines
• WeRecycle Portal – Navigation

o User login
o Launchpad
o How to submit a GHG report

• Key in your report
• Upload Spreadsheet

o View Submitted reports
o Account Management

• View / Edit Account

• GHG support process
• What’s Next
• Q&A



Gather GHG emission data (Jan – Dec 2019)

Determine and gather 
the GHG emissions data 
that should be attributed 
to Recycle BC

Access WeRecycle Portal (Oct  – Dec 2019)

Gain access and 
participate in 
orientation on the 
WeRecycle Reporting 
Portal

Report (Jan 2020)

Submit your GHG report 
via the WeRecycle 
Reporting Portal

Timelines for GHG reporting



WeRecycle Portal – Navigation
 Web-based system accessible with 

any browser
 Allows users to enter GHG emission 

data directly or by uploading data 
entered in a formatted Excel 
template



Launchpad
 The Homepage when 

a user logs into the 
WeRecycle portal

 User can access to 
different business 
processes by clicking 
on the tiles.



How to submit a GHG Report – Key in your report
 From the Launchpad, 

click on the Key your 
report tile

 This is a direct data 
entry option for 
reporting the GHG 
emission data



Key in your report
 Step 1: Select the report type



Key in your report
 Step 2: Key in your mandatory details



Key in your report
 Step 3: Enter your GHG emission data
 Step 4: Click on Submit Report Button



Key in your report
 Step 5: Confirm the Submission



Key in your report
 Confirmation summary screen



How to submit a GHG Report – Upload report as 
spreadsheet
 From the Launchpad, 

click on the Upload 
Report as Spreadsheet 
tile

 With this option, you 
can utilize a spreadsheet 
to be uploaded for GHG 
reporting



How to submit a GHG Report – Report Template



Report Template
 Sample upload spreadsheet
 Save spreadsheet as TXT file to upload the TXT file onto the portal



How to submit a GHG Report – Upload your report



View Submitted Reports
 From the Launchpad, 

click on the View 
Submitted Reports tile



View Submitted Reports
 Users can view the submitted reports in PDF format



Account Management
 From the Launchpad, 

click on the View / Edit 
Account tile



Account Management
 User can access the list of contacts maintained for their account & their contact 

types



Account Management



GHG Support process

 Review the requested data as outlined in the guides shared with you and 
also posted at: https://recyclebc.ca/ghg/



GHG Support process

 Program Account Specialists are available to assist you with:

Connecting to the test environment

Helping you understand the features of the portal

Fielding questions on report submission

Connecting you with resources on how to gather and quantify your data categories



What’s Next?

 Check your email for your login credentials (sent to primary contacts)

 Connect and navigate the test environment

 Reach out to our Program Account Specialists



Questions? 

Greenhouse Gas Reporting Team

Email: greenhousegas@recyclebc.ca
Phone: 1-855-875-3596 option 6


